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1. Log in to the 
registration portal 
using the other 
individual’s account 
credentials. Failure to 
use the correct login 
will result in a 
processing fee. 

 

 
 
 
 
 
 
 
 
 

 
2. From the Reg Type 

dropdown, select the 
appropriate option 
based on the 
individual’s 
membership status. 
 
 

http://www.aim-hq.com/netForumACT/eweb/DynamicPage.aspx?Site=ACT&Webcode=EvtRedirector&RegPath=EventRegFees&REg_evt_key=4b72166f-befc-4d3b-a34b-98d37b740f8e&FreeEvent=0&FundraisingEvent=0&evt_title=American20%25College20%25of20%25Toxicology20%46th20%25Annual20%25Meeting
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3. Select the correct 
Event Fee. Fees are 
based on member 
status at time of 
registration. 

 
 

4. Select any Special 
Events here (ToxTrot, 
Member Mixer, etc.) 
 

 
If needed, enter any 
Special 
Requirements or 
Dietary Needs in this 
section. There is no 
guarantee that 
requests can be 
honored. 

 

 
 
 

5. Ensure the total looks 
accurate, then click 
Continue. 

 

 
 
 

6. Ensure all event fees, 
including those for 
special events, are 
listed. Then, click 
Check Out. 
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7. Choose your payment 
method and enter all 
the required 
information. 

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

8. Verify that all 
information was 
correctly entered. Then 
click Submit Order to 
complete the process. 
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You will be directed to a 
confirmation page verifying 
that the registration was 
successfully completed. 
Additionally, a confirmation 
email with the registration 
receipt and event details will 
be sent to the registrant’s 
email address. 

 
If you need a copy of the 
receipt, please contact the 
individual directly.  
 
For any questions or 
additional assistance, please 
email ACT Headquarters. 

 

mailto:acthq@actox.org
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